Andrea Porfido
220 White Rock Road Apt 2217
Verona, NJ 07044
Enact3@gmail.com
201-919-5153
Professional Summary
NATAS Awards Coordinator, IATSE Local 52, SAG/AFTRA Member, Executive Assistant, Training, Party/Event Planning, PR/Production, Manager, Hospitality/Entertainment
Work Experience 

Manager/Event Coordinator 
Sofias Italian Restaurant-Springfield, NJ 
June 2024 to Present 
· Book parties and events
· Manage staff - scheduling, enforcing protocol
· Host dining room and events

Decorator/Set Dresser/Shopper 
IATSE Local 52-New York, New Jersey
August 2015 to Present 
IATSE Local 52 Art Department
· Assistant to Decorator/Shopper/Set Dresser 
· Design, shop, build and decorate the sets from ground up
· Work with the Art Department team from Production Designer, Art Director, Decorators, and Dressers
· Vinyl, Madam Secretary, Al Pacino’s Hunters, Spike Lee’s She’s Gotta Have It, Odd Mom Out, Ghost, Y2K, The Beast In Me for Netflix, HBO’s The Chair Company, and many others. 

Actress - Film/Television/Stage 
SAG/AFTRA member since 1996 
Appeared on several TV shows/soap operas/films. TV Hosting, Green Screen Training, Extensive training for camera and stage, Dancer/Singer. (Separate resume)

Bartender/Hostess/Catering and Party Sales 
Neros Restaurant-Livingston, NJ 
March 1999 to August 2015 
•    Responsible for Training Policies & procedures.
•    Development of High-End Clientele.
•    Served specialty cocktails and full dinner at the bar. 
Executive Assistant to President of Y2K Project
Prudential-Livingston, NJ
June 1997 to August 1998
•    Organized company seminars
•    Developed Year 2000 information for Prudential account base 
•.   Created and supervised monthly mailings for department 




Assistant to Marketing Director - Lifesavers 
Nabisco-Parsippany-Troy Hills, NJ 
Jan 1997 to June 1997
· Power Point presentations
· Organized meetings and travel
· Projected sales using Excel 

NATAS Representative 
National Academy of Television Arts & Sciences-New York, NY 
Nov 1994 to Jan 1997 
Daytime Emmy Award Coordinator/Award committee 
•    Developed and implemented policies procedures for voting and judging for entire awards season 
•    NATAS Representative for television networks.
•    Managed daily activities including press releases
•    Production staff in New York/LA 

Education 
Bachelor of Arts in Theatre and Communications 
Radford University-Radford, VA 
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